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|. Introduction
The Aircraft Use Report, OAS-23, is used to provide a method of accurately and
efficiently processing payments for aircraft contracts and rental agreements. The
document is a multipurpose form, which performs the following functions:

It documents services provided under existing contractual arrangements.

It serves as the contractor’ s invoice.

It constitutes the receiving report for the using bureau in documenting
services received.

It is a computer-input document used to prepare contractor payments, billing
to bureaus, and other aviation management reports.

OAS-23's, in booklet form, are provided to vendors on an asrequired basis. The
form is completed and signed by the contractor’ s representative and the approving
bureau official. Joint signing of the OAS-23 constitutes agreement by both parties
as to the quantity of services provided.

The ingtructions in this user guide are intended to be a general supplement to the
Contract or Aircraft Rental Agreement. Its purpose is to improve the speed and
accuracy of the OAS-23 preparation, the data entry process, and payments to the
contractor/vendor. ThisUser Guide shall not beregarded asa substitutefor a
Contract, itsprovisions, nor an Aircraft Rental Agreement (ARA). The
Contract or ARA must be consulted to determine the actual requirements and
provision for payment. Questions concerning Contract or ARA provisions may be
directed to the Contracting Officer or the Contracting Officer’ s Representative.

ALL COMPLETED OAS-23FORMSSHOULD BEMAILED TO:

U.S. Department of the Interior
National Business Center
Aviation Management

300 E. Mallard Dr., Suite 200
Boise, ID 83706-3991
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II. General Instructions

Print entries in black or blue ink, as each flight occurs. See overview found inside
the front cover of the OAS-23 formbook.

**PRINT LEGIBILY AND CAREFULLY TO AVOID DELAYSIN
PAYMENT AND/OR INTEREST CHARGES

1
2

Company name and address.
Contract number OR Aircraft Rental Agreement (ARA) number

Item Number — Complete only for contracts. Show services of only one item
number on each OAS-23.

Aircraft Make and Model.
Pilot Name (PIC) — Print first and last name of pilot-in-command.

Aircraft Designated Base — Enter Designated Base as identified in the Contract
or ARA.

Aircraft FAA Registration Number — Use complete aircraft FAA Registration
Number. Only one aircraft on each OAS-23. Service provided by a second
aircraft must be recorded on a separate OAS-23.

Pilot Name (2™ PIC) — Print first and last name of additional pilot-in-command
or copilot, if ordered and delivered.

Agency Order Number — Reserved for agency personnd for funds obligation
(may or may not be required).

10 Hired (Date and Time) — Enter date and time of service ordered to begin AND

the service is provided, i.e. standing by. Use 24-hour clock time.

11 Released (Date and Time) — Enter date and time aircraft/crew are released from

service. Use 24-hour clock time.

12 Other Crew Member — Enter name of additional authorized creawvmember, if

additional payments are appropriate. Use Other Charges/Credits block if
additional space is needed.
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13 Date — Record month-day-year in sx-digit (02.04.06). Date each line to show
the actual date of service claimed for payment.

14 FAA Identifier From/To — Record departure and arrival location for each take-
off and landing. Thisfield can contain up to 6 digits/characters. L CL should
NOT beused. This spaceisalso used to identify other than flight pay items
such as availability, standby, subsistence, service truck mileage, etc.

15 - 16. Start time & Stop time — Log flight time from an approved hour meter or
24-hour clock times as appropriate. Measure fixed wing time from take-off roll
to block in. Measure helicopter times from lift-off to touch down. Log standby
period in 24-hour clock time.

17 Elapse Time/Quantity — Record each pay item due as follows:

FLIGHT TIME Record elapsed time based upon the recorded start/stop time.
Entry when the meter is used should be in hours and tenths. Entry when 24-
hour clock is used should be hours and tenths/hundredths.

SUBSISTENCE If applicable Government per diem rate is known, enter
location, the dollar amount due, and the number of people under the PAX
column. If the rate is not known, enter location and the number of nights due.

SERVICE TRUCK Enter mileage due to nearest mile. Enter mileage as 4
digitson OAS 23. (i.e. 240 miles=02.40) (i.e. 24 miles = 00.24)

DAILY AVAILABILITY Enter 1.00 for each day of availability. To reflect
unavailability, please use the conversion chart provided in this booklet.

HOURLY AVAILABILITY Enter 1.00 for each hour of availability up to the
maximum number stated in contract. If aircraft is unavailable part of the day,
record only actual hours available. (i.e., 5 hours unavailability equals 4.0 AH
and second line entry of 5.0 UH on a nine-hour availability contract).

EXTENDED STANDBY Enter 1.00 for each hour of extended standby ordered
and performed. This quantity isrounded up to the next full hour (i.e., 2 hours
and 25 min extended standby = 3.00 EP).

STANDBY If standby is applicable, enter quantities using hours and
hundredths.
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18 Pay Item Code — Enter two-letter Pay Item Code to identify the type of claim.
Caution: The codes differ for Contracts & ARA’S.

19 Payload PAX/Cargo — Indicate the number of passengersin the PAX block and
cargo weight to the nearest pound in the CARGO block.

20 Pilotinitial — self-explanatory.

21 Billee Code —Indicate the OAS assigned billed code to befilled for thisline
entry. If not known, these are available off the OAS web page. (www.0as.gov)

22 Use Code— Enter appropriate 2-digit use code. Thisis mandatory for all lines of

flight.

23 User Organization and Charge Codes— User agency enters their appropriate
organization and charge code symbols (30 digits are available). Charges codes
must correspond to the agency billee code given.

24 Signed Received —Agency personnd initial to acknowledge receipt of services
rendered.

25 Other Charges/Credits — Agency and Contractor/Vendor remarks to the
Contracting Officer, explanations for non-standard identifiers, statements of
contract proceedings, information required by Contract or ARA provisions,
agency information and identification of attached receipts, county/city, state for
overnight clams of high rate lodging, notation if flight segments are to/from
rural airports, €etc.

Aviation Management cannot process OAS-23 for payment
without signatures|in Blocks 26 & 27

26 Signature of Contractor/Agent/Pilot — Signature of authorized representative for
Contractor/Vendor/Pilot indicating that the record of service is correct.

27 Signature of Government Representative — Signature, agency address, and
telephone number of authorized agency representative.
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Additional Infor mation:

Adjustments

Occasionaly it is necessary to add to or deduct from amounts claimed for

payment. These adjustments may include standby terms, reinspection costs, or
corrections to payments.

Avoiding Delaysin Processing of Payment

While in the field, the pilot should record each segment of flight asit occurs.

Other claims such as Availability, PerDiem, and Standby should be entered as
line items as they occur.

Agency personnel should sign Block 24 as line items are entered onto the OAS-
23.

Payments cannot be processed without Contractor/Vendor signature and Using
Agency signature in Blocks 26 & 27.

Ensure that OAS approved aircraft and pilots are used for DOI flights.

Distribution of the OAS—-23

At the end of the service or every two weeks, (whichever comes first) OAS-23's
are distributed as follows:

White (Original) — Submit to OAS
Blue Copy — Contractor/Vendor copy
Yelow — User Agency copy
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[I1. Pay Item Codes

The “Pay Item Code’ is atwo-letter explanation of the type of claim being
submitted by a vendor.

CONTRACTS ARAS

AC Additiona Crew in hours X
AH  Hourly Availability in hours X
AV  Dally Availability in days X
UA  Unavailability, Days X
UH  Unavailability, Hours X
CP  Copilot (when extra charge) X
EM  Extended Availability Mechanic X
EP  Extended Availability Pilot X X
ET  Extended Availability Driver X X
FC  Fud Charge X X
FD  Flight Time with Vendor Pilot, Dry X
FT  Flight Time with Vendor Pilot X X
FN  Flight Time without pilot X X
FY  Ferry Hight Time X
GT  Guarantee due, if appropriate X X
MC  Additional Mechanic (Daily rate) X
PD  Per Diemin Dollars X X
SB  Standby Hours X X
SC  Specid Chargein Dollars X X
SM  Service Truck Mileage X X
SP Standby, Pilot X X

AC - Additional Crew

Refer to the contract to see if claimsfor Additional Crew are dlowed. Additional
crew (pilots and/or co-pilots) may be used to double crew an aircraft, or act asa
relief pilot during the primary pilot’s scheduled days off. Payment for Additional
Crew commences a the aircraft’ s designated base and ends upon return of the
additional personnel to the same base, unless otherwise agreed upon in writing.
Payment begins when personnel actually report at the airport, not the hour the
Bureau orders them to report.
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M easurement and Payment

Additional personnel reporting for service prior to 12:00 noon shall be paid for one
full day of availability. Those required to report at 12:00 noon or after shall be
paid for one-half day of availability. Additiona personnel released from service at
or prior to 12:00 noon shall be paid one-half day of availability. Those released
after 12:00 noon shall be paid for one full day of availability.

The Contractor shall record arrival and departure from the specified base as
separate line entries on the OAS-23. Each line entry shall identify the start time
and stop time in hours and minutes. Additional crew reporting for service at or
after noon or released at or before noon will be measured as available one-half day
(00.50 AC). Additional crew reporting for service before noon or released after
noon will be measured as available one full day (01.00 AC)

Record Date

Write“Add’| PIC“ or “2 PIC” across Block 14

Record Start time

Record Stop Time

Record the payable portion of day as afour-digit number in Block 17. A full
day isrecorded as 01.00.

6. Record Pay Itemas“AC”

ahwWNPE

7. Record any relevant information in Block 25.
LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD |PILOT| CODE | USE | USER ORGANIZATION | SIGNED | TAX

MO/DY/YR | FROM I TO START | STOP | QUANTITY |CODE| PAX |CARGO |INITIAL NO. CODE| AND CHARGE CODE | RECEIVED | CODE
1| 7/2/05 Add'l PIC [1700]2400| 00.50 | AC JS | 7610 | 6W | 9841-10-10ZB Leem
2| 7/3/05 Add'l PIC [0000]2400| 01.00 | AC JS | 7610 | 6W | 9841-10-10ZB Leem
3| 7/4/05 Add'l PIC [0000]1100| 00.50 | AC JS | 7610 | 6W | 9841-10-10ZB Leem
Other Charges/Credits (Add attachments if necessary)
Line 1,2&3 Add'l personnel (Pilot) 1st thru last day.
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AV — Availability (Daily)

Refer to the contract to see if claims for Daily Availability are allowed.
Measurement of availability shall commence at the Contractor’ s designated base of
hire or the base designated in the contract. (Example: Designated Base: Boise,
Idaho) It shall end upon return of the aircraft to the same base, unless otherwise
agreed upon. Contractors required to report to the designated base prior to 12:00
noon should be paid for one full day of availability. Those required to report at
12:00 noon or after shall be paid for one-half day of availability. Contractors
released from service at or prior to 12:00 noon shall be paid one-hdf day of
availability. Those released after 12:00 noon shall be paid for one full day of
availability.

LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD PILOT | CODE USE | USER ORGANIZATION SIGNED TAX
MO/DY/YR FROMI TO START | STOP | QUANTITY [CODE| PAX |CARGO |[INITIAL NO. CODE| AND CHARGE CODE | RECEIVED | CODE
1| 7/2/05 | Availability | 1700|2400 | 00.50 | AV JS | 7610 | 6W 12521-1261 Leem
2
Example: Full day of Availability for 14-hour availability day.
1. Record Date
2. Write“Availability” or “Avail” across Blocks 14-16
3. Record the payable portion of Availability as afour-digit number in
Block 17. A full day is recorded as 01.00.
4. Record Pay Itemas“AV”.
LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD PILOT | CODE | USE | USER ORGANIZATION SIGNED TAX
MO/DY/YR FROMI TO START | STOP | QUANTITY |CODE| PAX |CARGO |INITIAL NO. CODE| AND CHARGE CODE | RECEIVED | CODE
1| 7/2/05 | Availability | 1700 |2400| 00.50 | AV JS | 7610 9841-10-10ZB Leem
2| 7/3/05 | Availability 01.00 | AV JS | 7610 9841-10-10ZB Leem
3| 7/4/05 | Availability | 0000 |1100| 00.50 | AV JS | 7610 9841-10-10ZB Leem
Other Charges/Credits (Add attachments if necessary)
Line 1 & 3 are first and last day of operation.

UA — Unavailability
Measurement of unavailability is the time the aircraft and/or crew are not available

for use as described in the contract. A full day of Unavailability is recorded as
01.00 in block 17.
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Example of Unavailability: The aircraft is unavailable for two hours on a 14
hours availability day:

LINE 1
1. Record Date
2. Write “Avallability” or “Avail” across Blocks 14-16
3. Record the payable portion of Availability in Block 17 as 00.86.
4. Record Pay Itemas“AV”

1. Record Date

2. Write “Unavailable’ or “Unavail” across Blocks 14-16

3. Record the Unavailable portion of Availability in Block 17 as 00.14

4. Record Pay Item as“UA”

5. Record the hours and circumstances of the aircraft being unavailable
for service in Block 25.

LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD |PILOT| CODE | USE | USER ORGANIZATION | SIGNED | TAX
MO/DY/YR | FROM I TO START | STOP | QUANTITY |CODE| PAX |CARGO |INITIAL NO. CODE| AND CHARGE CODE | RECEIVED | CODE

1| 7/2/05 | Availability 00.86 | AV JS | 7610 | 6W | 9841-10-10ZB Leem

2| 7/2/05 Unavail 00.14 | UA JS | 7610 | 6W | 9841-10-10ZB Leem

3| 7/4/05 | Availability 01.00 | AV JS | 7610 | 6W | 9841-10-10ZB Leem

Other Charges/Credits (Add attachments if necessary)

1 & 2 Aircraft was not available from 1:00 PM till 3:00 PM due to low oil pressure.

AV + UA must Equal 01.00 for each full day of use.

(NOTE: CONVERSION CHART FOR UNAVAILABILITY ISIN
APPENDI X)

Torecord Daily Availability for First/Last day:
To claim one-half day of Availability (under the “first and last day” Contract
clause), record Date and Description. Enter Quantity 00.50 and the Pay Item Code

as“AV”. UseBlock 25 to reference the line number and the “first and last day”
clause.
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EM, EP, ET - Extended Availability

Extended standby for the crew (ordered time beyond 9 hours per day, per crew
member) is measured in hours (rounded up to the next full hour). Enter total hours
for crewmembersi.e., if crew includes 2 pilots ordered for 2 hours the entry on the
OAS-23 would be 4.00 EP.

CP—-CO-Pilot Charge

The Co-pilot charge is used when an aircraft does not require a co-pilot but the
government requests a co-pilot. Transportation for these extra personnel is at the

Vendor’ s expense. The co-pilot cost is based on Flight Time.
1. Enter Name of Co-Pilot in Block 8
2. Enter Date
3. Enter “Co-Rilot” in Block 14
4. Enter Tota Flight Time for that day in Block 17
5. Enter Pay Item “CP” in Block 18
6. Pilot initialsin block 20
7. Summarize clam in Block 25
RECEIVED DATE
AIRCRAFT USE REPORT 221901
CONTRACT/BOA NO. ITEM NO. JAIRCRAFT MAKE & MODEL [PILOT NAME (PIC) SERV. [AGMT. NO. JAC CONTROL NO>
81-ARA-9999 Navajo
Fly Away With Us
9876 Airline Circle AIRCRAFT DEISGNATED BASE FAA REGISTRATION NO. PILOT NAME (Td PIC) IAGENCY ORDER NO
Remote, AK (CITY/ST) N1234 Jay Bird
99999 907-444-4444
HIRED (DATE & TIME) RELEASED (DATE & TIME) OTHER CREW MEMBER
11:00 2/25/05 16:00 2/25/05 Jack Fly
LOCATION METER ELAPSED PAY BILLEE
DATE | IDENTIFIER | READING | TIMEOR | ITEM PAYLOAD PILOT | CODE | USE | USER ORGANIZATION | SIGNED |  TAX
MoDYNR|FROM| To [sTART| sTop [ QuanTiTY| cope |Pax|carso| INmAL NO. [CODE| AND CHARGE CODE RECDE'VE CODE
1{2/25/05| BRW|BRW| 08300900 00.50 FT 2 50 GPA 5360 | 6E | 9837-1801-NZB PHL
2] 2/25/05| BRW|BRW|0930]1000| 00.50 FT 2 50 GPA 5360 | 6E | 9837-1801-NZB PHL
3] 2/25/05| BRW|BRW|1300]1330| 00.50 FT 2 50 GPA 5360 | 6E | 9837-1801-NZB PHL
4| 2/25/05| BRW|BRW|1430]1500| 00.50 FT 2 50 GPA 5360 | 6E | 9837-1801-NZB PHL
Co-Pilot
5]2/25/05 Charge 02.00 CP GPA 5360 | 6E | 9837-1801-NZB PHL
Other Charges/Credits (Add attachments if necessary)
Co-pilotrequested by Gov. 2.00 hr FT = CP charge.
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FC —Fuel Charge

Fuel Purchased in USA

No ok

1. Record Date
2.
3. Record the cost of the fuel by rounding the “cents’ up or down to the

Write “Fuel Charge” across Blocks 14-16

nearest dollar and moving the decimal point two spaces to the |eft.
Example: Fuel that cost $312.89 is recorded as 03.13. Example:
Fuel that cost $29.20 is recorded as 00.29.

Record Pay Item code as“FC”.

Payload blocks are left blank

Filot initials Block 20.

Record the name of the vendor, invoice #, gallons purchased, total
price of purchasein Block 25.

LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD PILOT | CODE USE | USER ORGANIZATION SIGNED TAX
MO/DY/YR | FROM I TO START | STOP | QUANTITY |CODE| PAX |CARGO |INITIAL NO. CODE| AND CHARGE CODE | RECEIVED | CODE
1| 7/2/05 | Fuel Charge 03.13 | FC CPA| 7610 | 6W 12521-1261 Leem
2| 7/2/05 | Fuel Charge 00.29 | FC CPA| 7610 | 6W 12521-1261 Leem

Other Charges/Credits (Add attachments if necessary)

1. Gas for Lease #123654 66 gallons $312.89 2. We're The Best #6655488 9.2 gallons $29.20

FT —Flight Time

Airplane Flight

Airplane flight time is computed from the take-off-roll to block-intime. The
Start/Stop Times are recorded as 24-hour clock times. Using the decimal point in
Block 17, Elapsed Time is converted to a decimal format and recorded in hours
and hundredths of an hour.

NogabklwpdpE

Record Date

Record From/To Identifiers

Record Start Time

Record Stop Time

Record Elapsed Time — Converted to hours and hundredths of an hour
Record Pay Item as “FT”

Record Payload information

13 1/23/2006



8. PFilot’s Signature
Helicopter Flight

Helicopter flight time is computed from lift-off to touchdown and is recorded in
hours and tenths of an hour using the Hour Meter (Hobbs) for the Start/Stop Times.
Enter Elapsed Time in hours and hundredths. Hundredths is determined by adding
a“zero” to the total Elgpsed Time. Example: 1.3 = 1.30.

Record Date

Record From/To Identifiers

Record Start Time

Record Stop Time

Record Elapsed Time — Converted to hours and hundredths of an hour
Record Pay Item as“FT”

Record Payload information

Filot’s Signature

LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD PILOT | CODE | USE | USER ORGANIZATION SIGNED TAX
MO/DY/YR | FROM TO START | STOP | QUANTITY | CODE| PAX | CARGO |INITIAL] NO. |CODE| AND CHARGE CODE | RECEIVED | CODE

N A WNE

1| 4/15/05 | OME | OME |9846.8]9847.3| 00.50 | FT GT | 5600 [ 9H 9911 CAT

2

Other Charges/Credits (Add attachments if necessary)

Note: Payment will not be made for flights that are for the benefit of the
Contractor such as inspection, maintenance test flights, flights to and from
maintenance facilities, training or orientation flights, or transportation of
Contractor’ s support personnel.

FY —Ferry Time

Refer to the contract to seeif claimsfor Ferry Time are allowed. Payment will be
made for Government ordered ferry flights only. Ferry timeis not avalid pay item
code under an ARA. Please notate it isaferry flight by the use code on ARA's.
GT — Guarantee Time

Refer to the contract or ARA to see if claims for Guarantee Time are alowed.
Guarantees cannot be calculated until the service is complete.
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Payment will be made for the greater of:
= Actua flight time including required ferry time
OR
» Thetotal guarantee determined by multip lying the number of days of service
by the daily guarantee as recorded in the ARA.

Example of Guarantee Time

1. Complete Blocks 1-8

2. In Blocks 10-11, record date and time for the entire period of service.
Guarantee cannot be paid unless start and stop time and dateis
shown.

3. Record each segment of flight.

4. When the aircraft is hired at or after 12:00 noon, reduce the daily
guarantee by Yz for that day. When the aircraft isreleased at or before
noon, reduce the daily guarantee by Y% for that day.

5. Cdlculate the “Guarantee Time” due after the entire Order of Service
Iscompleted. Guarantee Timeiscalculated over the entiretime of
service not on an individual day-by-day basis.

- Add up the total hours of flight time

- Multiply the daily guarantee X the number of days of service =
guarantee due

- If the flight time performed exceeds or equals the guarantee due, no
Guarantee is paid to the vendor

- If the flight time performed is less than the minimum Guarantee
allowed, the difference is payable as Guarantee (GT)

Example: A three-day project is hired before noon on the first day
and released after noon on the last day. The Minimum Guarantee is
three hours per day as referenced in the ARA. The total amount of
flight hours performed is five hours.

3 days X 3 Hrs Guarantee = 9 hours
9 hours

- 5hours actud flight time
4 hours Guarantee Due

6. Usethe Date of the last day of service, and enter “Guarantee” across
Blocks 14-16.
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7. Enter the amount of Payable Guarantee in hours and hundredthsin
Block 17.

8. Enter Pay Item Code “GT” in Block 18. Note: Payable Guarantee
will be paid at the rate specific in the ARA.

9. Show caculationsin Block 25.

AIRCRAFT USE REPORT 221901
CONTRACT/BOA NO. ITEM NO. JAIRCRAFT MAKE & MODEL [PILOT NAME (PIC) SERV. [AGMT. NO. JAC CONTROL NO>
Fiy Away With Us 81-ARA-9999 C-206 Jay Bird
9876 Airline Circle AIRCRAFT DEISGNATED BASE FAA REGISTRATION NO. |PILOT NAME (2° PIC) JAGENCY ORDER NO
Boise, ID
(CITYIST) N12345
99999 Boise, Idaho
907-444-3333
HIRED (DATE & TIME) RELEASED (DATE & TIME) OTHER CREW MEMBER
3-12-05 08:30 3-14-05 13:20
LOCATION METER | ELAPSED | PAY BILLEE
DATE | IDENTIFIER | READING | TIMEOR | ITEM PAYLOAD PILOT | CODE | USE | USER ORGANIZATION | SIGNED |  TAX
MODY/YR|FRoM| To |[sTART] sToP | QuAnTITY| cope |Pax |carsco| INmIAL NO. |coDpE| AND CHARGE cobe RECE')E'VE CODE
1|3-12-05| BOI | PDX [083011030| 02.00 FT DL 5490 | DA 6811-123-12 MM
No Flying due to
2|3-13-05 weather
3(3-14-05| PDX | PDX | 090011015 01.25 FT DL 5490 | DA 6811-123-12 MM
4(3-14-05| PDX | BOI | 1100§1245| 01.75 FT DL 5490 | DA 6811-123-12 MM
5(3-14-05|Guarantee Due 04.00 GT DL 5490 | DA 6811-123-12 MM
Other Charges/Credits (Add attachments if necessary)
(3 days X 3 Hrs Guarantee =9 hours) — (5 hours flight time) = 4 Hours Guarantee Due

M C —Mechanic Charge

When ordered, the Government shall compensate the Contractor the daily rate,
furnish or reimburse the contractor for lodging subsistence and transportation to
and from the Contractor’ s designated base as well as between project locations.

Example — M easurement and Payment

A mechanic reporting for service prior to 12:00 noon shall be paid for one full day
of availability. Those required to report at 12:00 noon or after shall be paid for
one-half day of availability. A Mechanic released from service at or prior to 12:00
noon shall be paid one-half day of availability. Those released after 12:00 noon
shall be paid for one full day of availability. Measurement of personnel will be
reduced 1/10 per hour or portion thereof if the personnd fail to perform. The
reduction will not exceed 10/10 per day.
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The Contractor shall record arrival and departure from the specified base as
separate line entries on the OAS-23. Each line entry shall identify the start time
and stop time in hours and minutes. A mechanic reporting for service at or after
noon or released at or before noon will be measured as available one-half day
availability. A mechanic reporting for service before noon or released after noon
will be measured as available for one full day availability.

Record Date

Write “Mechanic” across Block 14

Record Start time

Record Stop Time

Record the payable portion of day as afour-digit number in Block 17.
A full day isrecorded as 01.00.

6. Record Pay Itemas“MC”

7. Provide explanation of mechanic’s time in Block 25

LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD PILOT | CODE | USE | USER ORGANIZATION SIGNED TAX
MO/DY/YR | FROM I TO START | STOP | QUANTITY | CODE| PAX JCARGO [INITIAL] NO. |CODE| AND CHARGE CODE | RECEIVED | CODE

gk wdPE

1] 4/25/05 | Mechanic | 1350 | 2400 [ 00.50 | MC GT | 5600 [ 9H 9911 CF

2| 4/26/05 | Mechanic | 0001 | 2400 [ 01.00 [ MC GT | 5600 [ 9H 9911 CF

Other Charges/Credits (Add attachments if necessary)

1. Mechanic did not arrive from town until 13:50; pay for ¥2 day. Changed twp cylinders, prop, and flat tire.

PD — Per Diem — Appliesto both Contractsand ARA’s

A subsistence alowance may be claimed for each authorized crewmember, for
each OVERNIGHT stay, including mandatory days off, when assigned to an
dternate base away from the designated base. No partia subsistence amounts will
be paid for any day in which there is no overnight (lodging) stay. The
Government, at its option, may provide meals and/or lodging (which may be
remote field or fire camp accommodations). If not Government provided, the
Contractor will be paid an overnight allowance equal to the standard Federal
Travel Regulation (FTR) rate (or high rate, if applicable). The Contractor may
claim overnight expenses using either of the two following methods:

1. Payment of the Standard Lodging and M& | E rate EXCLUDING lodging tax
(does not require lodging receipts to be submitted with the OAS-23) or;

2. Payment of Standard lodging amount and M& I E rate (not to exceed FTR)
PLUS lodging tax. An itemized lodging invoice detailing lodging cost
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and tax ISREQUIRED to be submitted with the OAS-23. Credit card
receipts are not acceptable. Receipts are not required for M&IE.

The OAS-23 invoice shal clearly show the county or city where the overnight
occurred. High rate claimsfor subsistence that do not include thisinfor mation
will bereduced to the standard rate.

If the Contractor elects not to utilize Government provided meals and/or lodging,
there shall be no payment for meals, lodging, or transportation costs incurred by
the Contractor for travel to aternate meal or lodging locations.

No payment will be made for partial meals when the Contractor’s crew is directed
to operate in the field and returns to the designated base in the evening and no
overnight occurs.

If the Government furnishes lodging, the lodging rate will not be paid. Use of
Government or Contractor provided tents does not result in an entitlement for
lodging payments.

A listing of Government facilities'meals furnished shall be recorded in Block 25,
“Other Charges/Credits’, on the OAS-23.

If partial subsistence, either three meals or lodging, is provided by the

Government, the Contractor will be paid at current FTR rates for the portion that is
Contractor provided.
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Standard Rate—Lodgingand M & |E —One Crew Member

No receipts are required when claiming the standard rate.

gk wdPE

block

o

Record Date
Enter “Per Diem- (Specify Location)” in Blocks 14-16.
Enter 00.99 in block 17
Enter PD in block 18
Enter “1 (Number of individuals claiming per diem)” in the PAX

cost of lodgingand M & |E.

Describe the Standard Per Diem charge in Block 25 using the date,

DATE
MO/DY/YR

LOCATION
IDENTIFIER
FROM I TO

METER
READING
START I STOP

ELAPSED

QUANTITY

TIME OR

PAY
ITEM
CODE

PAYLOAD

PAX

CARGO

PILOT
INITIAL

BILLEE
CODE
NO.

USE
CODE

USER ORGANIZATION
AND CHARGE CODE

SIGNED
RECEIVED

TAX
CODE

[N

01/03/06

Per Diem — Elko, NV

00.99

PD

1

GT

5600

9H

9911

AV

2

Other Charges/Credits (Add attachments if necessary)

1. 1/3/06 Lodging & M&IE provided by contractor. Standard rate of $99.00

Standard Rate —Lodgingand M & |E —Morethan one crew member

1. Record Date
2. Enter “Per Diem- (Specify Location) ” in Blocks 14-16.
3. Enter 01.98 in block 17
4. Enter PD in block 18
5. Enter number of crew members claiming PerDiemin the PAX block
6. Describe the Standard Per Diem charge in Block 25 using the date,
cost of lodgingand M & IE.
LOCATION METER ELAPSED PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD PILOT | CODE | USE | USER ORGANIZATION SIGNED TAX
MO/DY/YR FROMI TO STARTI STOP | QUANTITY | CODE| PAX | CARGO (INITIAL NO. CODE| AND CHARGE CODE | RECEIVED | CODE
1(01/03/06 [Per Diem —Billings, MT 01.98 PD | 2 GT | 5600 | 9H 9911 ST
2
Other Charges/Credits (Add attachments if necessary)
1. 1/3/06 Lodging & M&IE provided by contractor. Standard rate of $99.00 X 2 = $198.00
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High Rate - Lodgingand M & IE —Morethan one Crew Member

1. Record Date
2. Enter “High Rate Per Diem- (Specify Location)” in Blocks 14-16.
3. Enter Lodging Rate + M & |E Rate from FTR in block 17
4. Enter PD in block 18
5. Enter number of people claming Per Diem for that date in the PAX
block
6. Describe the Per Diem charge in Block 25 using the date, place and
cost of lodging.
MO/DY/YR FROMI TO STARTI STOP | QUANTITY | CODE| PAX | CARGO (INITIAL NO. CODE| AND CHARGE CODE | RECEIVED | CODE
1101/03/06 |High Rate PD - Boise 0244 | PD | 2 GT | 5600 [ 9H 9911 JJ
2

Other Charges/Credits (Add attachments if necessary)

1. 1/3/06 2 People X $122.00 = $244.00 Boise, Idaho

SB — Standby or Ground Time

Refer to the ARA to seeif claimsfor Standby Time are allowed. Record all
Standby asit occurs.

Vendor may offer more favorable standby terms (e.g., free standby equal to
hours flown) elther as part of the agreement under the ARA or on a case-by-
case basis as documented on Block 25.
Standby will not be earned for stops involving passenger exchange, fuel stops,
lunch breaks, or acts of God, such as weather, which prevent continuation of

the fl

ight.

Standby time shall be recorded in 24-hour clock time, under start/stop time,
and converted to hours and tenths/hundredths under elapsed time.
Payable standby should be recorded between the actual flight timesin which it

OCCurs.
LOCATION METER ELAPSED PAY BILLEE

DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD |[PILOT | CODE | USE | USER ORGANIZATION | SIGNED TAX

MO/DY/YR | FROM TO START | STOP | QUANTITY | CODE | PAX | CARGO |INITIAL NO. CODE| ANDCHARGE CODE | RECEIVED | CODE
1| 4/15/05 | ANC | KNI | 0730 | 0840 | 01.17 FT | 1 JS | 7610 | 6W 9841-10-10ZB CAT
2| 4/15/05 Standby 0845 | 0900 | 00.25 SB JS | 7610 | 6W 9841-10-10ZB
3| 4/15/05 | KNI | ANC | 0905 | 1015 | 01.17 FT | 1 JS | 7610 | 6W 9841-10-10ZB
Other Charges/Credits (Add attachments if necessary)
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SC — Special Charge (Misc.)
Specia charges are charges authorized by the contract, but not assigned their own

Pay Item Code. They arerecorded as“SC” in block 18 using the “whole dollar”
four-digit format. They include:

Airport use Costs. The Government will reimburse the contractor for airport
use costs such astie-downs or similar type costs when the Contractor is

required to pay them at airports other than the designated base(s). Such costs,
when in excess of $75.00, shall be supported by a paid itemized invoice

Landing Fees. The Government will reimburse the Contractor for al landing
fees the Contractor is required to pay at the designated and/or aternate base(s).
A paid itemized invoice shall support such costs when in excess of $75.00.

Items Furnished by the Gover nment — Miscellaneous charges for goods or
services furnished by the Government, on behalf of the Contractor, will be
deducted from amounts due under the contract.

Items Furnished by the Contractor — No additional charges (other than those
specified in the contract) shall be paid to the Contractor unless otherwise
approved by the Contracting Officer.

SM — Service Miles (Fuel Truck)

Refer to the contract to seeif claims for Service Miles on a Fuel Truck are allowed.
It is expected that a service truck will only be required to support aircraft
dispatches to the lower 48 states in support of fire activity. Service Truck mileage
shall accrue from point of hire (mobilization) until the Contractor returns the truck
to the same point of hire (demobilization) upon release from service. Rate of
payment shall be calculated at the per mile rate specified in the contract. Elapsed
Time is number of milesthe fud truck drove (shown as 4 digits 00.47)

LOCATION METER ELAPSED | PAY BILLEE
DATE IDENTIFIER READING TIMEOR | ITEM PAYLOAD PILOT | CODE | USE | USER ORGANIZATION SIGNED TAX
MO/DY/YR | FROM I TO START | STOP | QUANTITY | CODE | PAX | CARGO |INITIAL] NO. |CODE| AND CHARGE CODE | RECEIVED | CODE

1]09/09/05| Availability 01.00 | AV JS | 7610 | 6W | 9841-10-10ZB Leem

2109/09/05 | Service Truck Miles 00.47 | SM JS | 7610 | 6W | 9841-10-10ZB Leem

Other Charges/Credits (Add attachments if necessary)

2. Truck drove 47 miles — 560 gal truck.
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V. Appendix

Appendix A - Conversion Chart

CONVERSION CHART
Minutes to Hundredths

Min  100th | Min  100th | Min  100th | Min  100th | Min 100th | Min 100th
1 0.02 11 0.18 21 035 | 31 0.52 41  0.68 51 0.85
2 0.03 12 0.20 22 0.37 32 0.583 42  0.70 52 0.87
3 0.05 13 0.22 23  0.38 33 0.55 43  0.72 53 0.88
4 0.07 14  0.23 24 040 | 34 0.57 44  0.73 54  0.90
5 0.08 15 0.25 25 042 35 0.58 45  0.75 55 0.92
6 0.10 16 0.27 26 0.43 36 0.60 46  0.77 56 0.93
7 0.12 17 0.28 27 045 | 37 0.62 47  0.78 57 0.95
8 0.13 18 0.30 28 0.47 38 0.63 48 0.80 58 0.97
9 0.15 19 0.32 29 0.48 39 0.65 49  0.82 59  0.98
10 0.17 20 0.33 30 050 | 40 0.67 50 0.83 60 1.00

CONVERSION CHART-UNAVAILABILITY

HOURS UNITS OF UNITS OF
UNAVAILABLE AVAILABILITY UNAVAILABILITY
0 1.00 0.00
1 .93 .07
2 .86 14
3 .79 21
4 71 .29
5 .64 .36
6 .57 A3
7 .50 .50
8 43 57
9 .36 .64
10 .29 71
11 21 .79
12 14 .86
13 .07 .93
14 0.00 1.00
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CONVERSION CHART — UNAVAILABILITY

CALL-WHEN-NEEDED MED & HEAVY-LIFT HELICOPTERS

SINGLE PILOT
UA AV Min. UA | Hrs UA UA AV Min. UA | Hrs UA
0.02 0.98 15 0.25 0.52 0.48 435 7.25
0.04 0.96 30 0.5 0.54 0.46 450 7.5
0.05 0.95 45 0.75 0.55 0.45 465 7.75
0.07 0.93 60 1 0.57 0.43 480 8
0.09 0.91 75 1.25 0.59 0.41 495 8.25
0.11 0.89 90 1.5 0.61 0.39 510 8.5
0.13 0.88 105 1.75 0.63 0.38 525 8.75
0.14 0.86 120 2 0.64 0.36 540 9
0.16 0.84 135 2.25 0.66 0.34 555 9.25
0.18 0.82 150 2.5 0.68 0.32 570 9.5
0.20 0.80 165 2.75 0.70 0.30 585 9.75
0.21 0.79 180 3 0.71 0.29 600 10
0.23 0.77 195 3.25 0.73 0.27 615 10.25
0.25 0.75 210 3.5 0.75 0.25 630 10.5
0.27 0.73 225 3.75 0.77 0.23 645 10.75
0.29 0.71 240 4 0.79 0.21 660 11
0.30 0.70 255 4.25 0.80 0.20 675 11.25
0.32 0.68 270 4.5 0.82 0.18 690 115
0.34 0.66 285 4.75 0.84 0.16 705 11.75
0.36 0.64 300 5 0.86 0.14 720 12
0.38 0.63 315 5.25 0.88 0.13 735 12.25
0.39 0.61 330 5.5 0.89 0.11 750 12.5
0.41 0.59 345 5.75 0.91 0.09 765 12.75
0.43 0.57 360 6 0.93 0.07 780 13
0.45 0.55 375 6.25 0.95 0.05 795 13.25
0.46 0.54 390 6.5 0.96 0.04 810 13.5
0.48 0.52 405 6.75 0.98 0.02 825 13.75
0.50 0.50 420 7 1.00 0.00 840 14
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Appendix B —USE CODES

Use Codesfor OAS23's
Asdefined in 350 DM 3.9& 351 DM 6.4

External Loads

Aerial Applications

1A Sling 8C Seeding

1F Fixed Wing External Load 8F Fuses

1H Short Haul — Helicopter 8H Helitorch

1L Long Line/Remote Hook 8P Ping Pong Ball
8R Spraying
8T Thermite

Fire Suppression Activities— I nteragency

2A Helitack/Initial Attack

Other Special Uses

2C Cargo Transport — Interna

4A Any Takeoff or Landing Requiring Specia Pilot
Techniques Due

2E Smokejumper

To Terrain, Obstacles, or Surface Conditions

2F Roam Dispensing — Bucket/Tank

4H Hover site - Helicopter

2G Mapping — Interagency FIRE

2H Deployment & Retrieval/Personnel Transport

4L Wheel or Ski Operations on Unprepared Landing Sites—
Fixed Wing

2K Air Attack Supervisor

4M Fixed Wing Madifications that Invalidate Standard
Certificate

2L Lead Plane

4N Night Vision Goggles — Helicopters

2F Paracargo

4P Paracargo — Non-fire

2R Fire Retardant — Bucket/Tank

4R Rappelling — Helicopter

2W Water Dropping— Bucket/Tank

4S Snow Landing

7N Offshore Navigation — Vessel or Platform Landings -
Helicopter

Fire Suppression Activities— Local

3A Helitack/Initial Attack

Other Uses— Special Equip, and/or Special Techniques
Required

3C Cargo Transport — Interna

5E Animal Electronic Tracking — Above 500 feet

3F Foam Dispensing — Bucket/Tank

5F Mountain Flying

3G Mapping — Loca FIRE

3H Deployment & Retrieval/Personnel Transport

5M USGS and COM Special Pilot Requirements

3L Lead Plane

5R Overwater — Special PPE Requirements

3P Paracargo

5X Extended Overwater — Special PPE and Equipment
Requirements

3R Fire Retardant — Bucket/Tank

3W Water Dropping — Bucket/Tank General Uses
9A Air Crew Training
L ow-L evel —Within 500" or Surface 9C Cargo Only

6A Animal Herding

9E Pilot Proficiency/Pilot Training

6C Animal Gathering & Capturing

9F Ferry Aircraft— Required Air Crew Only

6E Animal Electronic Tracking

9H Reconnaissance — More than 500’ from the Surface

6F Auto Surveyor

9L Law Enforcement — Non-special Use

6G Mapping —NON FIRE

6H Habitat/Environmental Evaluations

9M Drug Law Enforcement — Non-special Use

6K Animal Counting

9P Personnel Transport Point-to-Point

6L Law Enforcement

9R Search & Rescue — Above 500 feet

6M Drug Law Enforcement

9V Photo Mapping/Video

6N Search and Rescue

9X Other General Use (not identified in above)

6P Powerline Patrol

MA Maintenance Flights— DOI Fleet Only

6R Reconnaissance

6T Animal Eradication & Tagging

6W Wildlife Surveys

6X Medivac
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